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Funder Worksheet Instructions 



Updated 2016


Please fill out the attached document titled, “Funder Worksheet.” The purpose of this document is to assist the Bothin Foundation in evaluating your request for funding.  
Please note the following:

1. Please do not insert notes or footnotes. 

2. Insert the name of your organization, project title, the date you submitted the proposal, and the approximate start and end date of the project for which you are seeking funding. 
3. If funding will be restricted to a certain aspect of the overall project, please list these restrictions.
4. Only list funders providing grant funding. (Ex: Foundation, Government, or Corporate funders) Do not include individual donors, annual campaigns, or fees collected for services. 

5. Funder Worksheets should not exceed one page in length.   

6. In the status column, identify each request as one of the following:
Secured requests are those for which the funder has either paid the grant or provided a confirmation letter.
Pending requests are those for which the funder has accepted a proposal.  

Prospective requests are those your organization plans to submit within the fiscal year that best corresponds with year for which you are applying for funding.
7. List all “Secured” requests first, then “Pending” requests, and then “Prospective” requests.
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